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1. Paepa6orano rrraBHbrM 6yxranrepou @fBOy BO Mu.ryprzucxufi fAy c yqeroM

3aKoHoAareJrbcrBa Poccrzftcrofi @e4epaquu, geitcrnyroqrx opraHr43allkIoHHo-pacloptAplTenbHbrx LI

HopMaraBHbrx AoKlMeHToB, pernaMeHTr4plrorrlux Ae.f,TenbHocm Yn[sepcl,ITera, I4 Ha ocHoBanvrv.

cneA)'roq[x cTarrlapToB :

|OCT P I4CO 9000-2001 Cucrerrlu MeHe.4x(MeHra KarrecrBa. Ourosurre rloJroxeHl{t I4

cnoBapb
|OCT P I4CO 9001- 2001 CncreMbr MeHeAlcMeHra KaqecrBa. Tpe6onanur
CTO CMK 4.2.3-0I-2008 Cucrerua MeHeAXMeHra Kaqecrna. YnpaureHr.re Aoxyuenrauzeft.
CTO CMK 4.2.3-03-2008 Czcreua MeHeAmMeHra KarrecrBa. llopr4ox pa:pa6orrra,

c orJlac o B uuII4{, yrB epnt p.e:evIs. u o 6p arrle n vs c"I anp:apro B opf aHI4 3 arryv.
CTO CMK 4 .2.4-2008 Cvcreua MeHenlKMeHTa Karrecrna. Yrpann envre 3arrncflMtr.

c IIenbIo opraHI,I3aIII4oHHo-IIpaBOBofo 3aKpelneHllt 3a cTpyKTypHbIM IIOApa3AeneHI4eM

Ynznepcurera <YupaureHrre 6yxranrepcKofo frera u $uuaucoBoro rIJIaHI4poBaHul> $ynrqufi
ynpaBneHr{r.

i_
2.8 rractosrqeu lloloxeHrr{ lprzHsrbr cneAyrou[e o6osHa.reHvts.v coKparueHlas:

Ynranepcrarer - Qe4eparrbuoe rocyAapcrBeuHoe 6roAxerHoe o6pa.:onareJlbHoe f{pexAeHl{e
Bbrcrrefo o6pasonanzx (Mzuypumcrcuft. rocyAapcrBeunrrfi arpapurrfi yHLIBepcLIrer);

OK - orlen KaApoB;

OKO - orAen KarrecrBa o6yrcnur^;
CMK - crrcreMa MeHe.IIxMeHTa KaqecrBa;

CTO - cr apr opraHlasarJLrv.
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1.58 cJry^rae BpeMeHHoro orcyrcrBllfl

3aMecrLITeJIb rJIaBHoro 6yxralrppa.

1 OEIIIZE IIOJIOXET+IA

l.lYupaBJreHue 6yxranrepcKoro yqera vr $zuanconoro rnaHLIpoBaIJ.Id.fl. flBlrflerafl'

caMocrosreJrbHbrM crpyKTypHbIM rloApa3AeneHueu YHIaBepcrITera 14 noArrvH.flercfl

HerlocpeAcrBeHHo peKropy Ynznepcurera'

l.2YrryayJreHrzre 6yxranrepcKoro yqera kr Qunanconoro [naHLIpoBaHvrfl' B csoefi

pa6ore pyKoBoAcTByeTc-fl 4eficrnyroulllM . 3aKoHoAaTeJIrcrBoM Poccuficrol

(De,4epaqul4, rOcyAapcTBeHHbIMkI CTaH/.AqTaMLL HOpMaTLIBHbIMI4 AoKyMeHTaMvI vI

rrprrKuBaMr4 peKTopa Vur,rnepckrrera, pacrlep{moakrflvrr rJIaBHoro 6yxranrepa,

AOKyMeHTaMII CI4CTeMbI MeHeAlKMeHTa KaIIeCTBa, a TaKxe HacTotlquM

llonoxenueu. i
,l.3VupaureHue 6yxranrepcKoro yqera ra QunancoBoro TIJIaH[poBaHvrfl' Bo3rJIaBJIter

1.nasHgfi 6yxranrep, Koropbrfi. Haz:na'raercs, Ha 3Ty AoDIGocrb LI ocBo6oxAaercs

or ned [prIKa3oM peKTopa Ynunepcnrera.

l.4Ha AonNC cTb fJraBHoro 6yxranrepa Ha3HailaeTc-fl JII4IIO, rrMeroulee Bblclllee

o6pa-:ona1v1e vI cTal1 pa6oru Ha pyKoBoA-f,[IZX Aon]I(HocTtX He MeHee II{TII JIer'

rJraBHoro 6yxralrepa ero 3aMelrlaer

2 OCHOBHbIE 3AAAril4

2.lYrryavJreHlre 6yxranrepcKoro frera u $urtaucoBoro IlnaHrrpoBalJvrfl' ocyulecrBJlrer

cneAyroque ocHoBHbIe 3aAaqu:

- $opvrzpoBaHlae nolnofi v 4ocronepnofi ranQopvraqraz o AetrenbHocrl'I

YnznepcuTeTa, neo6xoAtrvrofi BHyTpeHHUM rIOJII3OBaTeISM 6yxranrepcr<ofi

oTqeTHOcTI4 - peKTOpy, yqpeALITeJIIo, a TaKXe BHeIIIHIIM - lIHBecTOpaM, KpeAI4TOpaM I4

ApyrrIM uoJIb3oBareJItM 6yxranrepcroft orqerHocru ;

- o6ecueqeHr4e ran$oprr,raupfi, neo6xoAuvrofi BHyTpSHHLIM

I,bu. JIucr Ns aoryt,I. floanl,Icr ,[ara
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rroJrb3oBareJltM 6yxralrepcKofi orrlerHocrl{ 1.nfl KoHrpont 3a



xo3f,ficTBeHHbrx onepaqrrfi Lr Lrx qenecoo6pa3HocTblo, HaJIvIrlkIeM lI ABIDKeHUeM

LrMyrrlecrBa kr o6sgarelbcrB, rrcrroJIb3oBaHLIeM MareplluulbHbrx, TpyAoBbIX vr

Qunanconbrx pecypcoB B coorBercrBnyr c yrBep)KAeHHbIMLI HopMaMLI, HopMarLIBaMvru

CMETAMLI;

- rrpeAorBparqeHue orpkrrlareJrbHbrx pe3ynbraroe xossficreeHHofi AetreJlbHocrz

opraHr43arlulr kr BburBJreHue BHyrpeHHI4x pe3epBoB o6ecue'reHzt ee SunaHconofi

vcroftql4Bocrl4.

3 OP|AHI43AT[4OHFIA-fl CTPYKTYPA

3.lVupanneHr.re 6yxranrepcKoro yqera z QunaHcoBoro rInaHI4poBaIJZ,.s. cocrol{r ?I3

. oJIeAyIOqzx crpyKrypHblx3BeHbeB:

- orAeJI yqeTa pacqeToB c KoHTpafeHTaMU;

- oTAen yrera ne$unancoBblx aKTLIBOB 14 KacCOBbIX OlepaIII4lI;

-\- pacqeTHbrrl oTAeJr:

- CEKTOP Y'{CTQ PACqETOB IIO 3APAOOTHOLI TIJIATE;

- ceKTop rrera pacqeroB c o6y'rarculllMllCs;

- rrJraHoBo-QzHancosrrfi orAer; I

- LrMyrrlecrseHHrrfr orAen.

$
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3aKoHoAareJrbcrBa Poccuficrofi @e4epaqzu rpu ocyrqecrBlreHvrv VnuoepczreroM
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4 @yHKI_U4r4

4.1. K QyurquxM ynpaBnenvrfl.6yxrarrepcKoro yqera a SuuancoBoro rnaHr4poBaHurfl.

oTHOCflTCfl:

- pa3pa6orKa yqerHofi [onrlTLrKLr B o6nacru 6yxratrepcKoro ) {era, f{erHofi
rIoJrkrrI4KI4 B o6lacrz H€uIofoo6Jro)KeHI4.[, rroJIo)KeHI{r o nop.rrAKe I{crloJrb3oBaq4fl

cpeAcrB cy6cu4uu Ha SznaHconoe o6ecneqeHrze BbrrroJrHeHlrr rocyAapcrBeHHoro

3al.a}J.Ii.fl Ha oKa3aHLIe rocyAapcTBeHHbIX ycnyr r,r pa6or, cy6cuAuit sa r{Hbre rleJrr{,

cpeAcTB oT npl'IHoc.'Ill{efi AoxoA AerTenbHocTll 14 caHKrlzoHrrpoBaHr4r4 pacxoAoB;

- cocraBJreHue 6yxranrepcrofi orqerHocrkr;

- o$opvrneHr4e 6anroecKr4x AoKyMeHToB;

- op raHn3 arJkrs. rr B eAeHLr e Q ur{au co B o ro rrJraHr'rp oB aHvrfl;

- BeAeHI{e 6yxrarrepiroro, HzuroroBoro u raMyrr{ecrBeHHoro freroB;
- rIpeAcTaBJIeHI4e OrrpeAeneHHofo peKTopoM YnunepcnTeTa nepeqHr oTqeTHocrz

B H€LIIO|OByT LIHCTIeKTITTK), BHe6TOAX{eTHbre QOn.qU, OpfaHbr CTaTvrcTLrKr{lr KoHTpOn{;
\

- npeAcraBr.flTb I'rHTepecbr Ynunepcurera B HeuroroBbrx opraHax, nne6ro4x{erHbrx

Son4ax, LIHbrx opraHr43arlrlrx u yqpe)KAeHr4fx, cBr3aHHbrx c LrcrroJrHeHr'reM

o6.qgaHHocrefi ro BeAeHZro 6yxranrepcKoro f{era (aaua noxcrrerruir fro noBoAy

6yxranrepcrcofi orqerHocrra, B ToM qr4cJle Bo BpeMrr Bbre3AHhrx v KaMep€LnbHbrx

H€uIOfOBbrX npoBepoK, rrpoBeAeHLre cBepoK, rroJryyeHrze clpaBoK kr T. A.);

4.2. flenr^xcn ocnosofi [nfl ycraHoBneHvrfl rlenefi B o6rrac:ru KaqecrBa

Vnznepczrera K $ynrqzxu BHyTpeHHZX crpyKTypHbrx 3BeHbeB ynpaBneHr4-rr

6yxranrep cKo ro frera r,r Q unancoBoro rrnaHrlp oB aHLrfl. orHo curc-fl :

4.2.1.Als orAena yrera pacqeroB c KoHrpareHraMr4:

- BeAeHLIe xypHana oleparluit c 6esHanu-{HbrMz AeHex(HbrMr4 cpeAcrnarraz Nr2,

xypH€Lna onepaqzfi pacqeroB c rrocraBulkrKaMr r{ noAp-rrAqkrKaMr4 Jt4 u }KypHarra ro

caHKIItIoHkIpoBaHr,rrc J\b9, KHrrfr.r-roKyrroK, KHr4rlr-[poAax{, )KypH€Lna f{era
noryrreHHbrx cueron-SaKryp, xypH3{ yqera BbrAaHHbrx cveron-SaKryp, xypHarra

I4zu. llucr Nc aoKvv. lloAnucs Aara

p efr4 cTp ar\w 06 fl3aTenb cTB ;



flonoxenue :

06 ynpannenun 6yxralrepcKoro yqera u

$"tu"aouoto tn*"Po"*^

IIucr 8

Ilucroe 18
ofBov Bo

Mnuypuucrufi fAY Pelaruus I

[pyrufl. pa6oTa, ycTaHatsnI4BAeMAfl. fJIaBHbIM 6yxranrepotr't Ha ocHoBaHUIr

ycrHbrx u rrr{cbMeH brx pac,,oprxe'vrfr ''o 
ynpaBJreHr{ro SyxrarrepcKoro yqera v

Q un au c o n o ro rIrI aHkrp oBaHvrfl '.

4.2.2.Ans orAena yudra nesr4naucoBblx aKTI4BOB I4 KaccoBblx onepaqufi:

- BeAeHr4e xypHarra ollepaquit to nrr6blruro I4 nepeMeIIIeHI{IO UeQUnancoBbIX

aKTr{BOB }1b7, r<uurr4 yqera Marepr'aJrbHbrx rIeHHOCTeit, xuuru yqera 6ranros crporofi

oTqeTHOcTrr, KH'ITLI perl4cTpa \uU 6os' [Oc],4bI; KHI{|LI BbIAaHHbIX AoBepeuHoctefi'

KapToqeK yqeTa MaTepr,laJrbHbrx IIeHHOCTefi, uuneHtapHblx KapToqeK yqeTa ocHoBHbIX

CpeAcTB, OunCefi I{HBeHTapHbIX KapTOr{eK 1ro yaleTy OcHoBHbIX CpeAcTB' I4HBeHTapHOro

HeOuHaHcoBbIX aKTI{BqF, o6opornrrx BeAoMocTefi rlo He$uHaHcoBbIM

aTuTkrcTvl-recrofi oTqeTHoaTI4 IIo Sopn'raNa lI-1 vI fI-2' aKToB cBepoK

B3 al4Mop acr{eTo B, yBeAoMJIe sufi o5 yToqHeHI4I4 BIIA OB IIpI{HaAIIeXHo cTI4 nnaTe}Ka ;

COCTaBJIeHUe LIHBSHTapI43aIII4OHHrIX OIII4Cefi pagqeTOB C nOKyIIaTeIIfl1671l4'

nocTaBuII4KaMu 14 IIpOqI,IMI'I Ae6I4TOpaMI4 vI KpeAuTopaMv\ IIHBSHTapI{3aIII4OHHbIX

onucefi pacqeToB rlo [ocryrIJIeHI'I'fl M ;

oQoprrrenrae cueron-SaKryp rlo BceM BI{AaM oKa3brBaeMbIX ycnyr

u peaJII{3yeMbIX TOBapoB)' a raKxe crleroB 14 aKTOB
(srruorHqeMblx Pa6or

BbrrroJrHeHHbrx pa6oT [nfl pacrleToB c IOpI{AHqeCKI{MI{ nkII\aN[VI;

- oQopruneHl4e 6anroscKl4x AoKyMeHroB;

Apyl.a{ pa6oTa, ycTaHaBnrIBaeMAfl. fJIaBHbIM 6yxranrepovt Ha ocHOBaHI4I4

ycTHbrx Lr frllcbMeHHbrx pacllop,Ix eHvIiT. no ylpaBJIeHI4K) 6yxralrepcKofo yqeTa I4

Q iau an c o e o ro rI Jr aH vp oBauvrfl '.

4.2.L 1. [rx BeAyulero 6yxranrepa ro HaJloroBon'ry yuery:

- cocTaBJreHUe AeKnaparluit u osopuneHl4e 3afBoK Ha yulaTy HanofoB;

\
-BeAeHLIepefl4cTpoBHaJlofoBofoyueraIIoBceMBI4AaMHaJIofoB14

noAIoToBKaAoKyMeHToBIIpLInpoBeAeHI4I,lrauepalrrrofr

HaJIOTOBbIX rlpoBepoK;

CIII4CKA

AKTUBAM;

c6opon;

kr nuesguofi
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(
- oSopuJreHlre AoBepeHHocrefi, BeAoMocrefi. sa BbIAatIy MarepI4aJIbHbIX IIeHHocreI'I

Ha HyxtAbI r{pexAeHl{t, rIyTeBbIX nLICTOB;

cocTaBJIeHIle HaKOrII4TenbHofi BeAoMocTI'I rro [pLIXoAy npoAyKToB rIvlTar{vlfl'

HaKorrr{TenbHofi BeAoMocrr'r ro pacxoAy rrpoAyKToB trkrraHvrt' I4HBeHTapI43aIII4OHHbrx

, orrr{cefi (cluuHreJrbHhrx BeAoMocrefi) uo oSrer<rau He$I4HaHcoBbIX aKTHBOB;

- BeAeHI{e )IcypH€ula orepaqufi. to cqery <Kaccu J\bl I4 xtypHana ouepaqufi

pacqeroB c [oAoTrIeTHbIMr4 II4IIaMI'I Ns3;

- BeAeHI4e KaccoBofi r<nzru, peegTpa AenoHI4pOBaHHbIX cyMM' XypH€Lna yqeTa

HiururrHbrx AeHelGbIX cpeAcTB B Kacce B pa3pege KOC|Y;

- oQopnaJIeHI,Ie [puXoAHbIX KaccoBbIX opAepoB npIz oIIJIaTe IIo AoroBopaM'

3asBoK Ha KaCcoBbIfi paCXOA, 3a4BOK Ha Ha[I4qHoCTb' 3afBOK Ha aHHynI'IpOBaHvIe,

ABAI.ICOBbIX OTIIETOB ;

BeAeHUe x{ypHana pefI4cTpaIILII4 IIpI{XOAHbIX U pacxoAHblx KaccoBbIX

AOKyMeHTOB;

- o$opvrneHl,Ie 3a.lB K Ha KaccoBblfi pacxoA no KOCfy 21I,212,2I3;225,226

B npeAenax pacqeroB c szazuecKrlMlI nnrJaMpr.

- cocraBJIeHI{e rIJIarex{HbIX I4 pacqerHo-rlJlare)KHblx BeAoMocrefi, ncex BLIAOB

orrrerHocrtl Bo BHe6IoAxterHbIe Qougrt, cnpaBoK z-Il!@n rlo corpyAHI4KaM'

crurr4crarr{ecKofi orr{erHocrr{ rro frpprure lI-4,.3arlzcoK-pacqeroB 06 vaqprcJreHl1'u
,$- ^

I&lr JIncr Ns aorvl{ floAlrcr !a'ra

Apyfafl\ pa6oTa, ycTaHaBnvIBaewafl' TJIaBHIIM 6yxranrepou Ha ocHoBaHI{I{

ycTHbIX Lt rII4cbMeH bIX.pacloptrx{eHI4fi no y[paBJIeHI4Io 6yxranrepcKoro yqeTa V

$unauc onoro TIJIaH vp oBaHlafl'.

4.2.3 . Atrs pacrlerHoro orAeJlai

4.2.3.1. ,{ru ceKropa yqera pacrreroB rro 3apa6orHofi rrlare:

- BeAeHI4e NCypHaJIa

ilpoqr4M orlepal{I4,Iu Nl8,

TpyAa, KaproqeK-crlpaBoK;

oneparlr4fi pacqeroB rlo orlJlare rpyAa Nl6, xypHaJla Iro

KHLrflr aHarrkITLlrtecKoro yqeTa .{enOHupoBaHHOfr oIIJIaTbI

cpeAHefo 3apa6oTKanpr4rrpeAocTaBJreHr4r4 oTrrycKa, yBoJIbHeHVVTId Apyfl{x cJlr{a{x'
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Apyfat pa6oTa, ycTaHaBJIvIBaeMas. rnaBHbIM 6yxranrepou Ha oCHOBaHI4I4

ycrHbrx Lr [rrcbMeHHbrx pacrropsx{eHkril no yrIpaBJIeHLIro 6yxranrepcKoro yqera vr

Q unauconoro rlJraHrap oBarrlafl'.

4.2.3.2. fitrt ceKropa yqera pacqeroB C o6yIaIouILIMLlct:

- BeAeHue x{ypHalla onepallufi, pacteroB c Ae6I4TopaMI4 IIo AoXoAaM }1b5, ruzru

a1ururvrqecKoro yqera AerroHlrpoBaHHofi crI4rIeHAkILI, f{era pacqeroB c AeuoHeHTaMI4

rro crr{[e;1p,21vr r{ Mareprzamnofi rroMoulld, yqera pacrreroB orIJIarbI 3a o6fleHkre Lr 3a

lpoxLIB aHI4e B O 6Iq elKvrTLrvr;

- oQopvuleHl4e 3at oK Ha KaccoBblfi pacxoA IIo KOCfy 290 u 262 s npeAerlax

pacqeroB c o6rrarcIIluMl{c-fl ;

- cocraBJreHlre rrJrarex{Hbrxlr{ pacuerHo-rlJrare)KHbrx BeAoMocrefi pac'reroB co

, cryAeHraMLI, crpaBoK 2-HAOJI no o6yraroqvMcfl;

- oQopuJIeHIle B gneKTpoHHoM BI{Ae AoIoBopoB Ha o6yuenue' IpoXlIBaHLIe B

o6rqexurvrv v COK (PoAHrtt>;

- Be,IIeH KHtIrr4 aHarurr4rtecKoro )^{era AerIoHIlpoBaHHofi OrI{TIOHALII4 LI orIJIarbI

TpyAa, KaproqeK-cnpaBoK; yqeTa pacqeroB c AerIoHeHTaMI4 rlo crl{reH.4vrvr, orlJlare

TpyAa, MaTepuarbHofi IIoMoIqu, KoMrIeHcaIIurM II [oco6uf,M;

Apyfat pa6oTa, ycTaHaB[LIBaeMafl' TJIaBHIIM 6yxranrepovt Ha ocHoBaHIlI4

ycTHbrX I4 IItIcbMeH bIX pacnoptxeHni4 IIo ynpaBJIeH?IIo 6yxra;rtepcKoro y{eTa H

SuHanconoro nJI aH vrp oBarrkrfl .

4.2.4.,{nx nnanoBo-$I4HaHcoBoro orAena:

BeAeHr,re peecrpa 3aKyrroK, caHKI{LIoHvrpoBa;glvrfl. (ucuonnennr) rnaHa

QrauaHcono-Xo3tficTBeHHofi Ae{TeJIbHocT}I, yr{eTa QunaHconoro pe3yJlbTaTa

Xo3rficTBeHHofi AetTeJIbHocTLI Xo3pacqeTHbIX noApa3Aenelg':1luI yHI4BepcuTeTa;

- pefucrp ar\ufl. 3asBoK Ha rlpl{o6pereHr4e'

- cocTaBJIeHr{e TIJIaHOB6IX KaJIbKyJIflI\kIiI, CMeT LI pacqeToB;

- pacqeT HopMaTr,lBHbrX 3aTpaFHa BbIIIOJIHeHI4e fOCyAapcTBeHHOfO 3aAaHLIfl';

Apyraq pa6ora, ycrafannLrBaeMas. TJIaBHbIM 6yxranreporur Ha ocHoBaHllrI
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ycrHbrx 14 rrr{cbMeH brx pacnopr}Ke:rrvrir no ylpaBJleHnro 6yxranrepcKoro yrrera Lr

Q znanc onoro rrJraH vrp oBanvrs.

4.2.5 ..{nx urr,ryrqecrBeHHoro orAena:

BeAeHLre peecTpa $e4epanrHoro r4MyrIIecTBa pa3ntrqHblx

, cfIeIII4 a[I43tlp OBaHHbIX aBTOMarLr 3r4p O B aHHbIX CII CTeMaX ;

- perlrcrpar\vrfl. Se4epanrHoro uMyulecrBa; 3aKperrJreHHoro 3a yHlrBepcrrreroM

Ha npaBe orlepaTlrBHof o yrrpaBneHr4t;

- cocTaBJreHr4e aKToB rro r4TofaM nHBeHTapvrcalJkrvr;

- aKTy€lJrlr3ar\kr[. KaAacrpoBbrx AaHHbrx 06 o6rerrax HeABrrIOrMofo r.rMyrIIecTBa;

Apyrafl pa6ora, ycraHaBnvrBaeMafl, TJIaBHrIM 6yxrarrepou Ha ocHoBaHuI4

ycrHbrx Lr rrrrcbMeH brx pacrroprryertuit rro yupaBJIeHLIro 6yxranrepcKoro lflrcTa v

Q unanc ororo rrJraH Lrp oBalavs*

T4H@OPMAIII4,fl U B3AI,TMOAEVICTBI4E C ilPYflm\/tuI

|IOFA3AEIItIJJrIfl\/tur

5.1 YupanJreHLre 6yxranrepcKoro yqera vr $ranaHconoro nnaHLIpoBaHLrs.

Bar4MoAefiCrnyer:

5.1.1. C pexroporr,r Ynunepcurerq rlo BorpocaM:

- rroJrfreHrryr pacnoprxeyuir u ropytennfi;

- npeAocraBJreHkur uu$oprvrar\ukr, cnpaBoK, cryxe6nrrx 3arrracoK, npeAcrasreuurl4 u

T.fI.

5.I.2. C or4enoM KaApoB rro BorrpocaM:

- nortyqe:nLTs. rouzfi npzKa3oB, 6omnvqHblx JIZcroB v Apyrofi nnQopr"rarurua,

BhrreKarcrq efi, us rca4ponofi pa6oru;

- rrpeAocTaBJreHlrr Aocryrra Ko BceM rIpofpaMMHbIM

HaqvcJIeHI4e sapa6ornofi rrJrarbl (na ocHoBaHpILI

per<ropa), cryxe6nrrx 3arrucoK. 
r..

I4:,u. JIucr Nl 4oxyru. floanr,tcs Aara

rrpoAyKTaM, B Koropbrx BeAerct

AorronHLrTeJrbHoro pa3peIIreHHrI

5.1.3. C yre6nrrM orAenoM rro BorlpocaM:



ofBov Bo
Muuypuncrcr,rfi fAV

llonoxeuze
06 yupannenuu 6yxranrepcKoro yrrcTa Lr

$rananconoro rrnaHrlpoBanurfl

IIucr 12

Jlncroe 18

PeAarrlus I

- ilonyqeHrrr Korrrrfi npurason, 3aflBrrelrrvrfi. sa [oqacoByro o[Jrary, AoroBopoB Ha

oK€BaHr4e ycJryr Vnunepcrrrery cropoHHl4Ma' Qz:uvecrcrzrurr,t JILTIIaMLI, Aocryrla K

nporpaMMHbrM rrpoAyKTaM, B Koropbrx BeAerc.f, y.Ier HarIIlcJIeHrIq crr4treH[Lru (sa

ocHoBaH?II4 AOuOIHLITSJIrHOIO pa3pelrreHruq : perropa) v Apyfofi nnSopvraqrul,

' BbrreKaroqefi rc ) {e6Ho-MeroAkTtlecKoft pa60ru;

- rrpeAocTaBJIeHI{rI cJIyXe6HbIX 3a[II/ICOK.

5.1.4. C ranqenxpuefi ro BoupocaM:

- non1nreHus. rco1;1ufi. [pLrKa3oB, BXoAf,IrIefi roppecrloHAeHllvwr vr Apyrofi I,nr$oprr,ra4rur,

BbrreKaroul eit nz pa6orbl K€u{rIeJI'pl1I4;

- npeAocraBJreHLlt cnyxe6nrrx 3arILIcoK.

5. 1.5. C uncrzryroM AorronHlrreJ1bHoro upo$ecclloH€tlbHoro o6yrenzx no BorlpocaM:

, - rroJr5nre6vrs. rouufi [plrKur3oB, 3a-rrBJleHuu sa floqacoByro orlJlary, AoroBopoB Ha

o6yuenne, AoroBopoB Ha oKa3aHZe ycnyr Vnlinepcrarery cropoHHI4MIl Quszuecruvz

nr{qaMlr ll 4pyrofi r,nrQopua4au, BbrreKaloqefi Ias pa6orbl I{HcrllTyra AorloJlHurenbHoro

npooeccvoH€trlb ro o6pa3oBawrfl;

- npeAocr aBlre:nlzfl, clyxe6urrx 3arlllcoK.

5.1.6. C Sznzanou (DfEOy BO Mzuypzncxuir, fAy s r.TaN{6oB rlo BonpocaM:

- rroJryqeHr4r Korrzfi upura-:on, eceHue AaHHrIX 6yxralrepcKoro f{era n eAunufi

rpolpaMMnufi upo,4yKr B qacrll AesreirbHocrll Sutmata;

- npeAocr aBIreHLrs, cnyxe6Hux 3arILIcoK.

5.I.7. C naylno-[ccneAoBareJlbcKofr 'Iacurc rro BorlpocaM:

- [oflyqeHrlrr rouzfi [pLrKa3oB, rocyAapcrBeHHblx KoHTpaKToB kr AoroBopoB Ha

BbrrroJrHeHlre Vnunepcr,rreroM HI4OKP, aKToB BrITIoJIHeHHbIX pa6or ro HI4OKP'

sasnreHuiT, Ha noqacoByro orrJrary ra 4pyrofi zn@opvraqzz, BbrreKzlroqefi. uz Halrtalo-

LrccneAoBaTeJlbcKorI paooTbl;

- rrpeAocraBJleHurl cnyxe6nrrx 3arlllcoK.

5. 1 . 8. C agwuuucrparl4BHo-IlpaBoBblM yIIpaBJIeHI4eM no BonpocaM :

Vzu Iluct Ns aoryM. floanucs lara

- noflyqeHr4rr AoKyMeHToB naoonrary upuo6pereHus, HeOI,IHaHcoBbIX aKTI4BoB, Ha
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orIJIaTy 3aKyIIoK fIO pe3ynbTaTaM TOpfoB' co[poBoAuTelIbHas. AoKyMeHTAIIVIfl' K

lpuo6pereHHbrM He$rlHaHcoBbrM aKTLIBaM,. cBoeBpeMeHHoro npeAocraBlreHkrs'

uHqopMarluu o rpLrHrrbrx o6sgarelbcrBax u Apyrofi uHQopMallrul, BblreKalouefi' us

pa6orbl no yIIpaBJIeHuIo ;

- rrpeAocraBrre1vrfl cJryx(e6Hbrx 3arrvcor, roullfi AoKyMeHToB Ha 6yrllaxnoM HocI{TeJre

He cAaHHbIX B apXLIB O IIpIIOOpeTeHI4r4.

5 .I .9 . C opranz3arluoHHo-xo3rfi crBeHHbIM yrIpaBJIeHueM flo BorlpocaM :

- nonf{eHvrs.KonqriT.rrpr{Ka3oB, AoKyMeHToB Ha orlJlary, rIyreBbIX JIlIcroB, AoroBopoB lr

aKToB oK€BaHHbrx ycnyf rro rpox{I4BaHl{ro B. o6qe)Kvrrvrvr v Apyroft uH0opMaqlltrI,

BbrreKzlloq efi, vts opraHr,BalllloHHo-xo3qfi crBeHHofi pa6oru;

- rlpeAocraBJreHu;t cnyxe6Hbrx lalllcoK. :

.5.2 Vupannenve 6yxranrepcKoro yqera kr

(VEYz@II) nolyraer v repeAaer cneAyroqyro

B3al4MoAeitcrr.ufl. c ApyrI,rMI{ uoApasAeIrerrvrflvvr

Sznauconoro
nnQopvraqurc

npla BrITIoJIHeHI{LI SYnxqufi

IIoApa3AeJIeH (Ta6nzqa 1) z nepe4aer uuQopMaIII4Io ApyILIM noApa3AeneHl4qM rpu

B brrr o JrH eH vlI p a6 oT ApyrI4MI4 IIo Ap a3A e IIe:avIflMvI (T a6 mqp 2) .

uraHI4pOBAIJLrs.

B npoqecce

}.
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OTIIETHOCTb.

6 .2f rar,errrfi 6yxranrep Ao JIXeH 3Harb Aefr crByrolqyro p eAaKIIkI ro :

- @e4epanbHoro 3aKoqa or 6 4era6p.a 20II r. N 402-@3 <O 6yxrulnrepcKoM

rrere);
- FroAxerHoro KoAerca Pocczfi crofi @e4ep ar1trv,

- flnana crreroB 6ro4xeruoro f{era ul4ncrpyKlll{rc rro ero rIpI{MeHeHI4ro,

- Tpy4onoro KoAerca Poccufic ofi @e4epaqrau,

. ' HanoroBoro KoAerca Pocczficrofi @e4epar\vkr,

- Apyrr,rx HopMarlrBHo-rrpaBoBbrx aKToB, rloJlo)Kelrtuit,I,IHcrpyKlluit u pyKoBoA-fl[II'D(

Marepv anoB rro n opf, AKy o S opvrne HVfl. vr BeAeHI4lI 6yxranrep cKoro yqera.

7 TtrABA

T.llIpaya yrpaBneHlrr $yxranrepcKoro yqera Lr QuHanconoro rnaHLIpoBaHwl

ocyulecrBJrrrorc.f, rJraBHbrM 6yxranrepoM I4, B coorBercrBvru c ycraHoBJIeHHbIM B

AOIX{HOCTHbTX LTHCTp}KrltrflXi pacnpeAeJleH}IeM o6-f,saHHocrefi, Apyfld\fl4

pa6orHrlraMu ynpaBJreHLur 6yxranrepcKoro f{era z QunaHcoBoro nJIaHI4poBaHul.

' 7.2f trasHrrft 6yxrarrep rIMeer rlpaBo:

- rpe6onarb or Bcex pa6ornzr<os VHLIeepcI4Tera AoKyMeHT€rIIbHoro o$oprvuena.a

xos.f,ficrneHHbrx ouepaqufi kr rrpeAcraBrreHkrfl. B ylrpaBneHl{e 6yxranrepcKoro ]V.tera H

Q znauc onof o IIJIaH Up oBa:rttrs. ue o 6xo,4uMbIX AoKyMe HToB u cne geuuit;

- rrpeAcraBJrrrb YHunepclrrer B ApyrrIX npeAlpusrkrflx kr opraHu3allllrrx flo

6 OE-fl 3 AHHO C TI4 P vK OB O AVrrE IIfl rrOAPA3 AE rErMA

6. 1 fraeHufi 6yxranrep o6xsan:

- QopuzpoBarb frerHyro nonLIrI4Ky Yuznepczrera;

- cBoeBpeMeHHo upeAcraBrrflTb rIoJIHyro v AocroBepHyro 6yxranrepcKylo

peKropy cnyxe6nrre 3anLIcKlI rro BonpocaM

B TeKyIrIefi Ae.f,rerbHocrLI Ynurepcurera, a

BorrpocaM, orHoc.flrrlvrMcs. K 3aAaqaM z Synr<qu.aM yrlpaBlrenufl.6yxranrepcKoro frera

z SunancoBoro nnaHI,IpoB aHvrfl;

- rroAroraBJll4Barb Ha paccMorpeHlre
{.f

BburBJreHHbrx HeAoqeroB l1 HapyueHvrv

I4sM JIuc'r Ng Aoryu. flo.unucr Aara
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TaKlKe rrpeAcraB 1reukrir, Kacarouluxcr orrrkrMu3arJl4u gKoHoMrrqecKofi vrxo3flircrBeHHou

AerreJrbHo crLI Yuunep c krrer a;

- noArrr4cbrBarb BTopofi loAnr4cbro rIocJIe pyKoBoALITeJrs rrvrcbMa, clpaBKkI,

AOfOBOpbr, p€l3rLrqHbre BLrAbr orqeroB, BeAOMOCTLI, KaCCOBbIe OpAepa v Apyrl4e

,AoKyMeHTbr, cBr3aHHbre BeAeHr{eM 6yxranrepcKoro ) Iera v SuuaHconoro

IIJraHupoB a]F^u[. n YnunepcllTeTe ;

- cornacoBbrBarb (euauponarr) rpr4K€r3bl, 3aflBJIeHLI-l, cMerbl, a raKxe rLIrIoBbIe

o6pasqrr AoroBopoB, rocyAapcrBeHHblx KoHTpaKToB, aKToB BrTTIoJIHeHHbIX pa6or

(oraaannrrx ycnyr) r4 Apyrzx 6ranKos AoKyMeHroB, Heo6xoAr4MbIX AJII reKyqefi

xOgsfi creeHHO-gKoHoMI4IIeCKofi .4exrelbHocTl{ VnunepczTeTa;

- o6paqarbcr K pyKoBoArrrer-flM rcrpSrlpHbrx rloApa3AeneHufi. YHusepcllrera 3a

rrpeAocraBJreHr4eM B rrrrcbMeHHoM Br4Ae B ycraHoBneHHble cpoKl4 HeOoXOALIMOpI

un S opu aq krk\ Kac arorqe fi cx ux A efl Te JI b H o crl{ ;

- pazpa6ar6rBarb LrHcrpyKrllrr4, rroJro)KeHurfl,, MeroAlIrIecKI4e BeKoMeHAarJvrv er Apyrue

AOKyMeHTbI,

Vnunepcurere;

carcrrlklect coBepIIIeHcTBOBaHI4t yreruoz Ae{TeJIbHOcTlI B

- rr3AaBarb pacrop fl>KeHvrfl. rro yrpaBJrenrIro 6yxranrepcKoro yqera n QunancoBoro

rrnaHprpoBanvrn) o6-f,sarerrrnrre K r4crrpnHeHl{Io BceMZ ero corpyAHI'IKaMI4;

- 3aBepqTb Korrr4pr AoKyMeHToB, XpaH-atqt4xc-l B yIIpaBneHLIvI6yxralrepcKolo y-qeTavI

SuHancoeoro rrJlaHup oBauurfl..

8 OTBETCTBEHHOCTb

8.1fnanuufi 6yxranrep Hqcer orBercrBeHHocrb 3a:

- HaAne)Karrlee BbrrroJrHeHrre rroApa3AeJIeHI4eM Bo3JrolKeHHbIX Qyurquft u cBoITX

o6sgansocreft;

- rlpaBr4nbHocTb rr rroJrHoTy I4orronb3oBaHklfl IIpeAOCTaBJIeHHbIX eMy IIpaB;

- o6ecnerreHr4e BbrrroJrHeHur rrnaHeBbrx zara]cIuit krlrv TIJIaHOBbIX rloKul3areJlefi,
.trt 

$

3aKperIJIeHHbIX 3a rIOApa3AeneHlIeM ;

I1:u. JIncr Ns.{oxvr',t. iloanrcr Aa'ra
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- l{crro JIHIITe JIb c KyIO ALrcI\I,dnnvHy B rr o Ap a3 Ae neH.|!|I1r;

- o6ecueqeHpre coorBercrBvrs. AonlrHocrHbrx rrHcrpyKrlnfi pa6otHI4KoB rIoJIo)KeHLIIo o

rroApa3AeneEkrn;

- AOBeAeHIIe AO

QyurquoHLIpoBaHkI e

8.2OrsercrBeHHocrb pa6orHr4KoB yrrpaBneHut,lyxrarrrepcKoro frera n $uuaucoBoro

rrnaHLIpoB alcrLIfl yCTaHaBn VIBA?T Cfl. AOJIXHO CTHbIMII I{HCTpyKIILIflMVT.

fnasHrrfi 6yxranrep I4saHona E.B.

K31KAOT9 pa6ornuxa IIOJILITLIKII B O$lacru KatIecTBa pI

B noAp€l3A elreHvrv crIcTeMbI KarlecrBa.

r.

Llzu JIncr Nr 4oryu. floAnucs [an



flonoxenze
06 ynpannenzra 6yxralrepcKoro yqera u

HAHCOBOIO TIJIAHLI

(DfBoy Bo
Muuypuncrufi fAY

Jlucr p erz c rp a\vkr ugrra enennfi

J\b

I43M.

Houeoa nrrcroB Horvrep

rcseqeHr.r
g.

o6 usraeu.

lIoAuz
cb [am

Cpox
BBEAEHI{JI

I,I3MEHEHI4.fl

Irlgvren

EHHbIX

3aMeHe

HHbD(
IIOBbIX

aHHywlp
OBAHHbIx

I


		2020-12-31T10:44:58+0300
	ФГБОУ ВО МИЧУРИНСКИЙ ГАУ




